
 

    To 

    The Librarian, 

    Behala College. 

   Sub : Duplicate Library Card. 

 

    Respected Sir/Madam, 

                      This is to inform you that I have lost my library card my details are as below :- 

   Name  

    Class                                                                    Subject 

   Roll No.                                                                Id No. 

    I will be highly obliged if you can issue me new card. 

   Thanking  you, 

   Yours  faithfully 

 

                   ( Signature ) 

 

                                                             For Library Use Only 

   Pay Rs. 

 

                   Librarian 

     


